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To set the stage:
• Champlain College has been in the “internship business” since the 1970s
with credit given to Professor Emeritus James “Jay” McKee.
• In surveys of Champlain College graduates, conducted annually, on
average 90% of our grads have completed one or more internships and
56% two or more internships.
• Internships are required elements of the curriculum in many of
Champlain College’s 30 traditional undergraduate majors and highly
encouraged for all students.

Majors by Academic Division
Communication &
Creative Media Div.
Broadcast Media
Production
Communication
Creative Media
Filmmaking
Game Art & Animation
Game Design
Graphic Design & Digital
Media
Professional Writing
Undeclared

Education & Human
Studies Div.
Criminal Justice
Early Childhood /
Elementary Teacher
Education
Environmental Studies &
Policy
Law
Middle School Teacher
Education
Psychology
Secondary Teacher
Education
Social Work
Undeclared

Information Technology
& Science Div.
Computer & Digital
Forensics
Computer Information
Technology
Computer Networking &
Cybersecurity
Computer Science &
Innovation
Data Analytics (new
major as of fall 2017)
Game Programming
Undeclared

Stiller School of
Business
Accounting
Business Admin
Finance
Game Production
Management
International Business
Management &
Innovation
Marketing
Undeclared

Internship Defined

According to NACE, an internship is “a form of experiential
learning that integrates knowledge and theory learned in the
classroom with practical application and skills development in
a professional setting. Internships give students the opportunity
to gain valuable applied experience and make connections in
professional fields they are considering for career paths; and
give employers the opportunity to guide and evaluate talent.”
In addition, an internship is a semester (fall, spring, summer)
in duration, may or may not carry credit, may be paid or
unpaid based on the Department of Labor criteria.

Benefit to Organizations:
• Students are highly motivated and energetic
• Cost-effective workforce without long-term commitment
• Potential talent pipeline for new growth and fill positions
opened through retirement
• Allows your employees to hone their skills as mentors
• Students bring timely academic info and fresh viewpoints to
your workplace
• Most millennials have a natural comfort level with tech and
social media
• Strengthens organizations partnership with academic
institution
• Could influence keeping talent in the state

Benefit to Interns:
• Students apply what they are learning in the classroom
• Students receive supervision and mentoring
• Students see how teams work effectively to accomplish tasks
• Students learn to navigate within the politics of a professional
environment
• Students begin to build their network
• Students receive constructive feedback, helping them grow

Timing of Champlain’s Academic Internships:
Internships are typically completed:
• Fall semester: Early September to mid-December
• Spring semester: Mid-January to late April
• Summer: Mid-May to mid-August

Most are 3-credit internships equaling 120 hours during
the period of 15 weeks.

Requirements for Champlain’s Academic Internships:
• Students are concurrently enrolled in a class (academic
year: in person; summer: online).
• Faculty is the primary contact once internship is underway.
• A learning “contract” is signed by faculty, student, and the
site mentor.
• Hours need to be documented.
• Site mentor will complete a mid-semester and end-ofsemester evaluation.
• Internships should be completed in a physical environment
(versus virtual).

Site Supervisor responsibilities:
• Provide a professional work experience for the intern
• Provide a job description and establish goals for the internship experience
• Develop learning objectives that fulfill the goals to be carried out at the
site during the duration of the internship
• Meet with intern regularly to provide feedback about quality of work
• Keep the intern informed of best practices with regard to safety,
confidentiality, non-disclosure agreements, etc.
• Keep the faculty member informed of student’s progress
• Immediately convey concerns about the student’s performance to the
faculty member
• Complete the required evaluations

A strong intern/job description should include:
•
•
•
•
•
•
•
•

Confirmation of the “resident expert”/on-site mentor
Overview of the agency/department (mission/values)
Position responsibilities
Preferred qualifications
Location
Number of hours (typically 8-12 hours/week)
Hourly wage or stipend (if offered)
Hiring contact with process and deadline to apply

Selection Process:
• Should closely resemble your organization’s process for
hiring regular employees
• Success is achieved when both parties feel there is a good
match ─ the organization and the student
• Champlain College would appreciate if you will commit to
offering closure in a timely fashion to all students who apply

Student Feedback About Working with the State of Vermont:
“I valued my social time with the team and other employees. I can say now that I
not only have new professional connections, but good friends that I would like to
stay in touch with in the future. It was humbling for me to work with such
dedicated individuals who strive towards their goals. It was not easy working
under some of the restrictions that the state puts on its employees, but I also
recognize that all I can do is do the best with what I have available to me. I hope
to carry on these fundamental lessons in the next chapter of my professional
career. I will be meeting with Dana in a couple weeks outside of work to catch up
everything. He has been a great mentor to me and I highly value the advice he
has given me.” – Michael P.

A few partners that offer strong internship programs

We hope the State of Vermont will join these ranks.

Ways to recruit:
• Learn about the unique internship process for relevant majors
by speaking with a career coach
• Email your posting to careercollaborative@champlain.edu
• Use our posting form
• DIY: Create and manage your posting in JobSpot, our online
job board
• Recruit in person during our Signature Events:
• Tuesday, October 24, 2017: Fall Career Conference & Fair
• Tuesday, March 27, 2018: Spring Career Conference & Fair

Other Helpful Info:

• Independent internships are also possible for students
looking to build additional experience and skills.
• There is no fee to post an internship at Champlain
College.
• Postings remain active for 30 days and can be renewed.
• An hourly wage or stipend is always appreciated and
makes the internship more appealing to students.
• Hourly wage can range from minimum wage to $20/hour
or more for some technical internships.

Champlain College Career Collaborative Team
CCM Division
Kerry Hill
EHS Division
Carrie Pratt
ITS Division
Mark Zammuto
Stiller School of Business
Pat Boera
The Game Studio
Daphne Walker
Click here to meet the Career Team
careercollaborative@champlain.edu
802-860-2720

15 Best Practices for Internship Programs
#1: Provide interns with real work assignments
#2: Hold orientations for all involved
#3: Provide interns with a handbook and/or website
#4: Provide housing and relocation assistance
#5: Offer scholarships
#6: Offer flex-time and/or other unusual work arrangements
#7: Have an intern manager

Best Practices continued
#8: Encourage team involvement
#9: Invite career center staff and faculty to visit interns on site
#10: Hold new-hire panels
#11: Bring in speakers from your company’s executive ranks
#12: Offer training/encourage outside classes
#13: Conduct focus groups/surveys
#14: Showcase intern work through presentations/expo
#15: Conduct exit interviews

Questions?
Thank you for this opportunity!

