
 
 
 
 
 
 

   
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 

 
 
 

 
 
 

 
 
 

Box 1: Employee Information 
Displays the employee's name and home address as it appears in the system. 

 
Box 2: Additional Employee Information 

Employee ID # is the 5-digit ID number assigned to you at the time of employment. 
This ID is the User ID number used for logging into Employee Self Service. 
Remainder of the information in this box is your Department’s ID number, the 
town/city that best describes your work location, your job title and current hourly rate.  
NOTE: for Step information, refer to your HR Advice. 

 
Box 3: Employee Federal and State Tax Withholding Status 

Provides your Federal and State tax withholding status and additional amount (if any) as elected. Federal 
withholding status is managed in Employee Self Service (ESS) whereas Vermont State tax withholding is 
managed by submitting a W-4VT form to VTHR Operations. The claimed status, in conjunction with current 
tax withholding tables, determines the amount of tax withheld which is displayed in Box 5 of this document.  
 
Existing or newly hired employees who update their W-4 withholding status in ESS after 1/1/2020 will no 
longer have a number of “allowances” claimed; this field will be updated to “N/A”.   
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Existing employees who do not make any changes in ESS to their federal withholding status after 1/1/2020 will 
continue to have their taxes calculated on filing status and number of withholding allowances. 
 
Employees hired after 1/1/2020 will default to “Single” if no election is made in ESS or “Single with 0 
allowances” for those hired before 1/1/2020. 

 
Box 4: Hours and Earnings 

Displays compensation information, including hourly rate and hours paid for each earnings code (up 
to a maximum of 9 codes). Both current and year to date amounts are shown. The most common 
earning type used is "Regular," but below are other commonly used earning types: 

• Regular Hours 
• Annual Leave 
• Sick Leave 
• Personal Leave 
• Comp 
• Overtime Cash Premium 
• Overtime Cash Straight 
• Holiday 

 
Box 5: Taxes 

Reflects the employee-paid federal, state, and social security taxes. Social Security Tax is broken out 
into two components: Fed Med EE is the Medicare portion, and Fed OASDI/EE represents the Old 
Age, Survivors, and Disability Insurance Portion. 

Most common tax withholdings: 
• Federal – withholding is based on Filing status and elections on the W-4. 
• Fed Med EE - Medicare component of social security; withheld at the rate of 1.45% of base 

wage 
• Fed OASDI/EE – Old Age, Survivors, and Disability Insurance of social security 

component; withheld at the rate of 6.2% of wage base 
• VT - state income tax 

 
Box 6: Before Tax Deductions 

Displays amounts withheld for deductions that reduce your taxable gross income, such as: 

• Point of Service, Not Taxed – Health Care 
• State EE Retirement – Retirement plan 
• Deferred Compensation (457) Plan Contributions 
• Flexible Spending (FSA) – Medical & Dependent Care 

http://humanresources.vermont.gov/benefits-wellness/benefits/overview
http://www.vermonttreasurer.gov/retirement/state-vsrs
http://humanresources.vermont.gov/benefits-wellness/retirement/deferred-compensation
http://humanresources.vermont.gov/benefits-wellness/flexible-spending-plans


Box 7: After Tax Deductions 
Displays amounts withheld for deductions that do not reduce your taxable gross income, such as: 

• Point of Service, Taxed – Health Care 
• Life Insurance 
• Agency Fee 
• Union Dues 
• Union Insurances 
• Garnishment 
• Charitable Contributions-VT Shares 

 

Box 8: Employer Paid Benefits 
Displays amounts that the State of Vermont is paying towards your Benefit elections. 

• Point of Service – Health Care 
• EAP 9.1 – Employee Assistance Program 
• Dental Assistance Plan 
• Life Insurance 
• Long Term Disability 
• State EE Retirement – The state share of retirement on your behalf is broken out in two 

components and may fluctuate throughout the year; however, the total contributed on your 
behalf totals 17.11% of eligible earnings. 

• Define Benefits OPEB Share – second component of State EE Retirement 
*TAXABLE—Employer paid benefit descriptions that contain an * indicate that this amount is 
taxable to you (i.e. Life Insurance, Domestic Partner Coverages*) These amounts are included in 
your taxable gross income and reported as such on your annual W-2. 

 
Box 9: Pay Summary 

• Total Gross – Represents Gross Wages earned in current Period and Year to Date 
• Fed Taxable Gross = Total Gross MINUS Before Tax Deductions in Box 6 PLUS any 

employer paid benefits in Box 8 that are taxable (*) 
• Total Taxes – total of the amounts withheld in Box 5 
• Total Deductions = Before Tax Deductions as listed in Box 6 PLUS After Tax Deductions as 

listed in Box 7 
• Net Pay = Gross Wages earned less amounts withheld in Boxes 5, 6 & 7. 

 
Box 10: Direct Deposit Distribution 

Displays how your net pay for this period will be distributed. 

• Issued Check – This is a paper check that is mailed to your mailing address. 
• Checking/Savings ####### - These amounts are directly deposited into your account(s) 

as specified. Note that only the last 4 digits of your account are displayed for your 
protection. 

http://humanresources.vermont.gov/benefits-wellness/benefits/overview
http://humanresources.vermont.gov/benefits-wellness/life-insurance
http://humanresources.vermont.gov/sites/humanresources/files/documents/Labor_Relations_Policy_EEO/Policy_Procedure_Manual/Number_16.0_VERMONT_STATE_EMPLOYEES_ASSOCIATION_INC.pdf
http://humanresources.vermont.gov/sites/humanresources/files/documents/Labor_Relations_Policy_EEO/Policy_Procedure_Manual/Number_16.0_VERMONT_STATE_EMPLOYEES_ASSOCIATION_INC.pdf
http://www.vsea.org/downloads
mailto:ron.baldauf@vermont.gov
http://vtshares.vermont.gov/
http://humanresources.vermont.gov/benefits-wellness/benefits/overview
http://humanresources.vermont.gov/benefits-wellness/employee-support/employee-assistance-program
http://humanresources.vermont.gov/benefits-wellness/benefits/overview
http://humanresources.vermont.gov/benefits-wellness/life-insurance
http://humanresources.vermont.gov/benefits-wellness/long-term-disability
http://www.vermonttreasurer.gov/retirement/state-vsrs
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